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NECA — CINCINNATI CHAFTER
DRUG AND ALCOHOL FREE WORKPLACE PROGRAM
AND SUBSTANCE ABUsE PoLicy

l. ASSOCIATION PREAMBLE AND PURPOSE

THE Mamonal ELECTRICAL CONTRACTORS AZSOCIATION CINCINNAT CHAPTER CREATED AND AGREED UFGH
THIS PROSRAM AND FPOUCY FOR THE PURPOSE OF OYEARCOMING THE NEGATIVE CONSEQLIENCES OF DRUS AN
ALCOHDL ABUSE N THE WORKFLACE, MEETING THE REQUIREMENTS oF OHio ExXEcuUniveE OROPR 2002 7%
1MANMTING A DRUGFREE WORKPLACE, AND COMPLYING WITH OWNER/CLIENT FROJECT RESUIREMENTS., THE PARTIES
ICENTIFIED ABQVE AGREE TD COOPERATE (N EVERY REASONABLE MANHNER TO ACCOMPLIEH A DRUG AND ALCOHD
HFREE ENVIROWNMENT AND A SaFE WORKPLACE. THIS PRORAM AND POLICY SHALL BE EXCLUSIVE AND THE ONL
SUCH PROGRAM AND POLICY RECOGNIZED BY THE PARTIES. THIS PROGRAM AND POLICY IS INTENDED T MEET TH
LHEQUIHEMENTE oF Secrvion SO1cS) oF THE INTERNAL REVENUE CODE AS AMENDED BY THE EMELOYE

RETIREMENT INCOME SECLRITY ACT.
. INTRODUCTION To THE DRLUG AND ALCOHOL FREE WORKPLACE PROGRAM

SIGMATORY CONTRACTORS [(HEREIMAFTER REFERREDR TO aAs THE "CONTRACTORS") ARE COMMOTED TO
LF‘F{DMOTING A SAFE WORKFLACE AND HIGH STANDARDS OF WEALTH AND SAFETY. [N ORDER TO ESTABLISH AN

MAINTAIN A WORK ENVIRGNMENT FREE FROM EFFECTS OF DRUSG AND ALCOHOL ABUSE, THE CONTRACTORS HERESBY
ADOPT THIS DRUS aND ALCOHOL FREE WORKPLACE PROGRAM.  THIS PROGRAM SHALL BE IMPLEMEMTE

IMMEDIATELY .

DRLG ABUSE IS5 AN ILLNESZ THAT CREATES SERIOUS PROBLEMS FOR EMPLOYEES, THEIR FAMILIES, TH

(WORKPLACE, AND THE COMMUNMTT, DRUG ABUSE ACKMOWLEDSES NO BOUNDARIEZR OF AGE, RACE ©

SOCIOECOROMIC STATUS, AND PUNISHING THE VICTIM WILL NOT ERADICATE THE PROBLEM. EFFORTS TO DEAL WIiTH
THIZ PROBLEM MUST FOCUS ON TREATMENT OF THE ILLMESS AND RESTORATION OF THE WICTIM TO A HEANINGFUL,
PRODUCTIVE LIFE. THE KEYS TO A SUCCESSFUL SUBSTANCE ABUSE PROSGRAM ARE PROVIDING EQUCATION TO AL

EMPLOYEES, OFFERING ASSISTANCE TO EMPLOYEES AND THEIR FAMILIES, ENCOURAGING THE FARTICIPANTE TO
HREE:EWE TREATMENT, FOBTERING AND ENCOURAGING AN ENYIRONMENT THAT PRODUCES A HIOH SUALITY WORK

FRODUCT THAT IS5 “DRUG AND ALCOHOL FREE."
i, PurPose OF THE DRUG AND ALCOHOL FREE WORKPLACE PROGRAM

PIRUG aND ALCOHOL ABUSE IS A NATIKIMAL FROBLEM THAT AFFECTS EVERYONE. WmH oMLY 5% OF THE
WORLD'S POPULATION, THE UNITED STATES CONSUMES S09% OF ALL ILLECAL DRUGS. ALCOHOLISM [S AN EVEN
BIGHER FROBLEM. HNO WORKFLACE 1S IMMUNE. 0% OF WORKFLACE ACCIDENTS aND 4 7% OF WORKPLAC
JFATALITII‘-_"S HAVE DRLMG ANDFOR ALCOHOL  INVOILVEMENT, (GocUuPatioNal, MEDICINE) More THaN S09% o
ALCOMOLICS anND 74% oF DRUG ADDICTS ARE EMPLOYED. (MaTioNab INSTITUTE O DRUG ABUSE — DEPARTME
OF HEALTH AND HUMAN SERVICES] | 5% To | 73 OF EMPLOYEES IN THE AVERAGE WORKPLACE AFFECT THE!
WORKPLACE THROUGH SUBSTANCE aBUSE, [(BUREAU oF LABCOR STATISTICS! S0, OUR WORKPLACE IS5 VERY WIKEL

JNO DIFFEREMT. WE ARE TAKING A STRQNG STAND TO DO SOWETHING ABOQUT A PROBLEM THAT EHDANGERS CQUR
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EMPLOYEES, CUR BUSINESS, AND CQUR INDUSTRY. WE ARE ALL RESFOMSIBELE FOR WORKPLACE SAFETY, AMD THIS
PROGRAM REFREJENTS AN DPFPFORTUNITY TO HELP ADDRESS A REAL FROBLEM.

THROUSH THIS PROSRAM, THE CONTRACTORS ACKNOWLEDGE THE PROBLEM 2OF SUBSTANCE ABLS
(INCLUDING ALCOHOL) IN GUR SRCIETY, AND THAT SUBSTANCE ABUSE POSES A SERIOUS THREAT TO ALL ASPECTS O
bUR CORGANIZATION, THE ULTIMATE GOAL OF THIS PROGRAM IS5 TD ESTABLISH AND MAINTAIN A SAFER WORKPLAS
|AND .C'DNTJNLIE TC PROMOTE HIGH STANDARDS OF HEALTH AMD SAFETY.

BEHAVIORS RELATED T SUPSTANCE ABLISE CAN ENDAMGER ALL EMPLOYEES, MOT JUST.THE ABUSER.
STATISTICS SHOW THAT WHEN AN ACCIDENT IS CAUSED BY SUBSTANCE ABUSE, 33 7o 40% OF THE TIME SO
bTHER EMPLOYEE |5 INJURED., AS SUSH, THE CONTRACTORS INTEND TC PROTECT ITS WORKFORCE AND ASSEYS
FROM ACCIOENTS AND INJURIES CAUSED BY SUBSTAHCE ABUSERS. MOREQVER, SUBSTANCE ABUSERS JLTIMATELY
wREDUGE PRODUCTIVITY AND THE QUALMTY OF PRODUCTS/SERVICES RESULTING IN FINANCIAL |LOSSES THAT AFFE
EVERTONE.

DRUG AND ALCOHOL ABUSE 12 COMPLEX, YETY ADDICTIOM 15 A TREATAELE DISEASE. THIS DRLSG AND
ALCOHOL FREE WORKPLACE PROGRAM |5 TARGETED AT ALLEVIATING THE PROBLEM. BY ERADICATING SUBSTANC

ABLSE, QUR SRGANIZATION AND IMDUSTRY WILL E:C:IN'.I'INUE T2 GROW, SAFER AMD STRONGER.
I, ORGANIZATION AND SCOFE OF THE DRUG AND ALCOHOL FREE WORKPLACE

THIZ DOCUMENT (HEREINAFTER REFERRED TO AS THE, "PoLicy”) DETaILE THE ConTRACTOR'S DRUG-FRE
WoRKPLACE PROGRAM, EYERY EMPLOYEE 12 EXPESTED TGO READ AND UNDERSTAND THIS MATERIAL. THIS POLI
LAFF-UES TS EVERY EMPLOYEE (BOTH BARGAINING UHIT ANE NOM-BARGAINING UNT) AND iS5 SURFORTED BY
CONTRACTOR'S MAMAGEMENT. THIS DOCUMENT EXFLAINS THE ENTIRE CoNTRACTORS DRUC-FREE WoRKPLAS
FPROGRAM AND THE PROCEDURES THAT WL SE FOLLOWED., THE LEVEL OF DETAIL PROVIDEDR N THIS Poucr 15
INTENDED TO SHOW AlLL EMPLOYEES JUST HOW THE PROGRAM WILL OPERATE. THE POLICY WILL IDENTIFY WHIC

DRUSS will 8E TESTED FOR, HOW ALCOHOL USE WiLL BE TESTED, WHEN TESTING WILL CCCUR, THE CUT-OF

LEVELS FOR EACH DRUS AND FOR ALCOHOL, AND WHAT TESTING PROCEDURES WILL 8E APPLIEDR, ALL THE RULES
IQF THE PROGRAM WILL BE |DENTIFIED, AND THE {CONTRACTORS WILL [DENTIFY PROHIBITERD CONDUCT AN
CONSEQUENCES FOR VIOLATING THIS POLICY, INCLUDING WHAT WILL OOCUR (N RESPONSE TO AM EMPLOYEE'S
|REFUSAL T SUBMIT To MEDICAL EXAMINATION OR A DRUG AND/OR ALCOHOL TEST, OR ATTEMFT TO MANIFLATE TH
[TESTING FROCESS.

Tms PoLicy SOVERS THE Six .HZE'Y' FARTS OF THE CONTRACTORS DRUG-FREE WORKPLACE FROORAM, AS,

FoLLOWS: | .1 A WRITTEN POLICY (THIS DOSUMENT! THAT CLEARLY SPELLS ©UT THE FPROGRAM, WHY THERE WAS

MNEED TO DEVELDPE IT, AND THE BEHEMITa OF SLCH PROGRAM] 2.} SUBSTANCE AWARENESS EDUCATION FOR ALL

EMPLOYEES; 34 TRAIMING FOR SUPERVISORS To HELF THEM UNDERSTAND THE PROGRAM AND THEIR

RESPOMSIBILITIES, INCLUDING IM THE AREA OF TESTING AND MAKING AEFERRALS FOR AGEISTARCE, <.} DRUG AM
IALCOHOL TESTING, WHICH 1S CONSIDERED THE MOST EFFECTIVE WaY TO CHANGE H.l.ﬂLRMFUL SUBSTANCE US

BEHAVIORS: 5] EBEMPALOYEE ASSISTANCE FOR THOSE WHO COME FORWARD VOLUNTARILY TO SHARE A JUBITANG

ABUSE PROBLEM OR WHO TEST FOSITIVE FOR DRUGS AND/OR ALCOHCL; AMD 5.) TEN-STER BusIiNEss PLAN.
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EacH PROGRAM COMPONENT IS EXPLAINED IN DETAIL IN THE PAGES THAT FOLLOW. CMPLOYEES WiLL MAV
[THE DFFPORTUNITY TO RECEIVE IMFORMATICN ABDUT SUBSTANCE APUSE, SIGHS AND SYMPTOMS, DANGERS OF USE,
AMD HOW AND WHERE TO GET HELF FOR THEMSELVYES AND THEIR FAMILIES, W ADDITION, THE CONTRACTOR HAS
WDESIGNATED & DRUG-FREE WoRKPLACE PROGRAM ADMIMISTRATOR T3 GIVE EMPFLOYEES 4 PERSOM T2 TURN T Fiy

HELF, OR ANYTIME AN EXFLAMATION 15 NEEDED ABCQUT THE PROGRAM. THE ADMIMISTRATOR'S RESPONSIBILITIES MAT

INCLUDE ARRANGIMG CONTRACTS FIOR DRUG AHD ALCOHOL TESTING, IDENTIFY|ING RESCLIRCES THAT EMFLOYEES GAN
RH TQ FOR HELF FOR THEMSELWYES AND/OR THEIR FAMILIES, AND ARRANGING FOR QUALIFIED PROFESSICNALS T

HELP WiTH EMPLOYEE AWARENESS EDLCATION AMC SUPERVISOR TRAINIMG .
Y. STATEMENT OF SuBsTaNCE ABUSE PoLicy

A . PROHIBITED BEHAVIORS

CONTRACTORS BELIEVE THAT IT 12 VERY IMPORTANT TS PROVIDE A SAFE WORKPLACE FOR ALL WORKERS,
THE CONTRACTORS ARE ADDRESSING THE PROBLEM OF SLBSTANCE LISE BECALUSE IT CAM NEQATIVELY AFFECT EVERY
WORKPLACE, THE CONTRACTORS ARE CONCERNEDR WITH THE HEALTH AND WELL BEING OF ALL WORKERS, AM
CANNOT COMDOMNE AND WILL NOT TOLERATE BEHAVIORS ON THE PART OF EMPLOYEES THAT RELATE TO SUBSTANCE
HSE \MCLUDING, BUT MOT LIMITED T, THE FOLLOWING:

1. USE oF WLEGAL DRUSS OR HEMP PROOUSTS [N AMY FORM;

MisusE OoF LEGAL bRUGS {[. E. USING A DRUG PRESCRISED FOR SOMEONE ELSE);

MisUsE oF ALCOHDL;

Ao

SALE, PURCHASE, TRANSFER, USE OR FOSSESSION OF ANY [LLECGAL DRLUG, DR PRESCRIFTION DRLU

CETAINED ILLEGALLY;

5. STORAGE OF ANY ILLEGAL DRUG, DRUS PARAPHERMNALIA, OFR ANY CONTROLLED SUESTANCE WHOSE USE IS
UNAUTHORIZED, OR ANY CONTAINER OF ALCGROL, IH OR ON EMPLOYER PROPERTY [INCLUDING VEMICLES),
UNCFPEHEDR CONTAMNERS QF ALCOHGL 1N AN EMPLOYEE OWNED VEHICLE IN OR ON EMPLOYER FROPE
SHALL NOT SONSTITUTE A YIOLATION UNDER THIS SECTICN,

5. ARRIVAL TO WORK OR RETURN TO WORK UNDER THE INFLUENCE OF ANY ILLEGAL DRUG OR ALCOHOL.

7. ARRIVAL TO WORK OR RETURN TO WORK WITH A LEVEL OF DRUGS AND/OR ALCDHOL IN THE SYSTEM EQUA
TO OR EXCEEDING THE ESTABLISHED MINIMUMS UNDER THIS POLICY.

8. FAILURE TO NOTIFY AN EMPLOYEE'S SUPERVISOR BEFORE BEGIMHING WORK WHERE THE EMPLOYEE IS TAKING
MEDICATIONS OR DRUGS THAT MAY INTERFERE WITH THE SAFE AND EFFECTWE PERFORMANCE OF DUTIES.

S, ReEFUsAL TO IMMEDIATELY SUBMIT TG A DRUSG OR ALCOHOL TEST WHEN REQUIRED UNDER THIS POLICY.
VISLATION OF THIS POLICY SHALL NOT PE REPORTED TO LAW ENFORCEMENT OFFICIALS UNLESS REQUIRED B

REGLILATION, Law, ©OR AS A SAFETY PRECAUTION. HowevER, CONTRACTSR RESERYES THE RIGHT TO CONTACT b

ENFORCEMENT ALTHORITIES, WHERE APPROPRIATE, FOR REFERMAL FOR CRIMINAL PROSECUTION,

B. DrRUG TESTING

TESTING 12 THE KEY COMPOHENT OF ANy DRuc-FREE WoRKPLACE PROGRAM. DRUG aAND/OR ALCOHO

TESTIMG 15 INTENDED TO DETECT FROBLEMS, DETER USAGE, AND TRIGOER CORRKRECTIVE ACTION. THE FOLLOWING

L 2003 Huksieg CoRPE. ALL RiGHTE RESERVED. 3




EXFLAING WHAT TESTING 15 FERFORMED, WHEN AND WHERE TESTING WILL. BE PERFORMED, AND HOMW SFECIMENS FOR
[TESTING WILL BE COLLECTED.

THE FORM OF DRUG TESTS WILL SE URINALYSIS (SCREEMING, AND Gag CHROMATDGRAPHY /[ Mass
SEECTROMETRY (GC/MS!, ALSO REFERRED TO AS CONFIRMATION), THE INITIAL LRINE SCREEMING METHOD SHALL B

L&N IMMUNOASSAY THAT MEETS THE REQUIREMENTS oF THE Foop anD DRUG ADMIMISTRATION FOR COMMERCIA

lor=TriIBUTION PERFORMED BY A LABORATORY CERTIFIED BY THE SUBSTAMGE ABUSE AND MENTAL HEALTH SERVICES

ADMINISTRATION (SAMHSA),

THE FOLLOWING INITIAL CUTOFF LEVELS SHALL BE USED WHEM SCREFHING SPECIMENS TO DETERMINE

WHETHER THEY ARE HEGATIVE:

SCREENING

AMPHETAMINES

BARBURATES 300

BENZOTYLESEONINE

{CocaHE METABDLITE) SO 300
CaNMARINOIDS (THC) 50 50O
QEIATES 2000 2000
PHENEYCUDINE (PIZFR) 25 25
BENIODATIEPNES 300

METHADONE JI00D

PrOPOXEYFHENE 300

CONFIRMATION

CHROMATOGRAPHY / MASS EFECTROMETRY [((GC/MS) AT THE CUT-OFF LEVELS LISTED BELOW!

ALL SPECIMENS IDENTIFIED AS HON-NEGATIVE ON THE INITIAL SCREENING TEST SHALL BE CONFIRMEDR BY GAD

AMFHETAMINES
AMPHETAMINE
FMETHAMPHETAMINE *
BaRBITURATES
BENZOYLECSGOMNINE
JCocaNE METABQLITEY 150 [ 50 i}
_CANNAElnoms (THC) 15 1S
CFIATES
MORPHINE 20 2000
COoODEINE 2000 2000
S-ACETYPMORPHINE* * | O 1o
PHEHCYCLIGINE {(FCF} 25 25
BEMZODIAZEFPNES 300
METHADONE 300
PrROPOXYTPHENE 300

HGML COMFIRMATION LEYEL.

* SRECIMEN MUST AL CONTAIH AMPHETAMINE AT A GUCERNTRATCH AIMERTER THAN SR EQUAL TO 30D wML.
"a | MORPHINE LEYEL 18 GREATER THEN DR EOUAL To 2000 oML, & TEST 7046 EAM, A HEROINE SPESIFIG METABOLTE, WILL B FHUN wWTH A |0

L
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ADULTERATED OR SUBSTITUTED SFECIMENT SHALL BE CONSIDERED AND TREATED AS A VERIFIED FOSITIVE.

AMNY EMPLOYEE ATTEMFTING TO ADULTERATE OR SUBSTITUTE A SFECIMEN OR OTHERWISE MANIPULATE THE TESTING




FROCESS SHALL BE SUBJECT ¥Q IMMEDHATE DHSCIFLINARY ACTION INCLUDING, BUT NOT LIMITED TD, [MMEDIATE
TERMIMATION,
CONTRACTORS SHALL UTILIZE A NINE (S PANEL DRUG TEST A5 DETAILED ABDVE.

HC, ALcoHOL TESTING

DMLY TRAINED BREATH ALCOHOL TECHMNICIANS USING  CERTIFIED EOUIPMENT (AFPEARING oM TH
CEPARTMEMT OF HEALTH AND HUMAN SERVICES CONFORMING PRODUCTS LIST) SHALL FPERFORM BREATH ALCOHO
[TESTS. CONFIRMED BREATH ALCOHOL CONCENTRATIONS EQUAL TO DR EXCEEDING DA E | OL wiLL B
CONSIDERED A VERIFIED FQSMIVE RESULT, IN THE EVENT OF AN ACZCICENT WHERE AN EMPLOYEE HAS A "WHO
HEL'QGD" ALCOHOL DRAWN AT A MEDICAL TREATMENT FaACILITY, A RESULT EQUAL T OR GREATER THAN .D=0%
SHALL BE CONSIDERED TO BfE A VERIFIED POSITIVE RESLLT, ALL INITIAL POSITIVE BREATH ALCOMHOL TEST RESUL
=HALL BE CONFIRMED BY AN EvioENMafy BrREATH TEST {EBT) THAT PROVIDES A PRINTOUT,

D. Trres oF DRUG AND ALCOHOL TESTS

INDIVIDUALS R EMPLOYEES WILL BE TESTER FOR THE PRESENCE OF DRUGS M THE URINE AND/OR ALCOHOL
DN THE BREATH GR IN THE BLOGDT UNDER ANY AHDYOR all, OF THE CONDITIONS OUTLINED BELOW, AN EMPLOYEE'S
FAILURE TO PROVIDE A SWNTABLE URINE SFECIMEM OR TCO SUBMIT TO A BREATH OR BLOQD ALCOHOL TEST SHall BE
LCONSIDERED A VIOLATION OF THIS POLICY.

HT .A.ND MNEW MG (DR ONLY]
AS PART OF THE EMPLOGYMENT FROCERDURE, IT wiLL BE THE CONTRACTOR'S RESPONSIEILITY TGO CONFIRM
ALL MEGATIVE DRLUIG TEST RESULTS WITHIN THE PAST TWELVE { | 2] MONTHS, IF NECESSARY. [NOMWMITDUALS, WITHOUT
DATED DRUG CARD, BEING COMSIDERED FOR EMPLOYMENT SR HNEWLY HIRED wiLL BF REQUIRED TO UNDERGO
DRLUG TEST AT A TIME DETERMINED BY THE COMTRACTOR AND PRIOR TO THE END OF THE FIRST NINETY {90 DAYS ©
EMPUIYMENT, ANy OFFER OF CONTIHUED EMPLOYMENT S CONTINGENMT UROH, AMONG OTHER THINGS,

SATISFACTORY COMPLETION OF A DRUG TEST, THE CONTRASTOR AND UNIGN SHALL MakE THIS POLICY AVAILABLE

HEW HIRES AND MEMBERS FOR REYIEW AND OFFER AN QFFQRTUHMITY TO ASK OUESTIONS CONCERMING THE PoLICT,
ESTING MUST BE UNDERTAKEN A5 SOOM AﬁER NOTIFICATION A% FOSSIBLE, BUT NO LATER THAN FORTY EIGHT (48]
HOURS., THE CONTRACTOR WHILL KOT EMPLOY OR CONMTINUE T4 EMPLOY aMY PERSON WHO REFUSES TO TAKE OR
FAILS THE DRIWG TEST.

5. BEASOMABLE SUSEICHON TESTING (DRUG ANDIOR ALcorOl TEST)

REASONABLE SUSFICION TESTING WILL BE FERFORMED WHEN CONTRACTDR HAS REASONABLE SUSPICICH
THROUGH DIRECT OBSERVATION THAT AN EMPLOYEE MAY BE LUNDER THE INFLUENCE OF AM LMNACCEFPTABL
SUBSTANCE (I.E., DRUGS ANDIOR aLcouDl), THE SUSPICION MUST BE DDCUMENTED 1M WRITING WiTHIN TWE
HF\DUR (24) HOURS OF THE EVENT OR PRICR TO THE RELEASE OF THE TEST FIMDINGS, '

REASONABLE SUSPICION TESTING MAY BE BASED LPCN, AMONG OTHER THINGS: | . LBSERVABL
PHENOMENA, SUCH AS DIRECT DBESERVATION OF DRUSG OR ALCOMOL USE OR POSSESSIDN ANDYOR THE PHYSICA

SYMPTOMS OF BEING UNDER THE INFLUENCE OF A DRUG OR ALCOHODL; 2, A PATTERN OF ABNORMAL CONDUCT O

FRRATIC BEHAYICR; 3. CONVICTION FOR A DRUG-RELATED FELONY COFFENSE. THE EMPLOYEE IS5 RESFPONSIELE FOR

NOTIFICATION OF THE CONTRACSTOR, WITHIN FIVE (5! WORKING DAYS, QF ANY DRUG-RELATED FELONY COMNYICTICN; 4,

T 2COM Hunsing ToRFS. ALL RInHTE REJERVED. 5




INFORMATION PROVIDER BY A RELIABLE AND CREDBLE LAW ENFORCEMENT SOURCE; OR 5, NEWLY DISCOVERE
EVIDENCE THAT THE EMPLOYEE HAS TAMPERED WITH, ARDULTERATED, MANIPULATED, OR SUBSTITLITED A FREVIOU
DRLIG OR ALCOHOL SPECIMEN OR TEST.

ALTHOUGH REASOHASLE SUSPICION TESTING DOES NOT RESUIRE CERTAINTY, MERE “HUNCHES" ARE NQ
SUFFICIENT 7o MEET THIS STANDARD. TO PREVENT THIS, ALL CONTRACTOR MANAGEMENT AHG/OR SUPCRYISORS wiL
BE TRAINED IN THE RECQGHNITION OF DRLUG AND ALCOMDOL-RELATED SMGHS AND SYMPTOMS, TESTING SHOULD B
REQUESTED BY AT LEAST ONE TRAINED SUPERVISOR WITH THE CONCURREMCE OF A SECOND IMDIVIDUAL (EMFHER
LNC:THER TRAINED SUFPERYISOR OR ANOTHER MANAGEMENT STAFF IF A SECOND TRAINED SUPERVISOR IS M
AVAILABLE)Y, THIS TESTING MAY BE FOR DRUGS OR ALCOHOL, OR BOTH.

THE FIRST PRIORITY 15 TQ REMOVE THE EMPLOYEE WHD IS SUSFECTED OF USING CONTROLLED SUBSTANCES
OR USING ALCOHOL FROM THE WORK ENVIRQNMENT. THIS SHALE BE DOME T4 PREVENT THE INDIVIDUAL EMPLOYEE
T'_RGM CALSING HARM TG THEM SELF, OTHER INDIVIDUALS [H THE WORKPLACE, OR ANYONE ELSE. A TRAINEG

SUPERVISOR OR MEMBER OF MANAGEMENT SHALL |NSTRUCT THE EMPLOYEE UNDER SUSPICION TO ACCOHAPANT THEM
TO A PRIVATE AREA THAT IS REMOVEDR FROM THE INDIVIDUAL EMFLOYEE'S COCWORKERS., THE SURERYISOR O

MEMBER OF MANASEMENT SHALL MAKE & SPECIFIC REQUEST TO THE EMPLOYEE T SUBMIT T A URINE DRUG TES

LAND/OR BREATH ALCOHOL TEST OGN THE GROLNDS THAT THERE IS REASCONABLE SUSPICION REGARDING TH

FOSSIBELE USE OF 4 COMTROLLED SUBSTANCE OR ALCOHOL BY THE EMPLOYEE. AT THIS POINT, IT IS TH

RESPOHSIBILITY OF THE SUSFECTEDR EMPLOYTEE TO COMPLY WiTH THE REQUEST,

T‘-- PosT-ACCIDENT TESTING (RRUG AND ALCOHOL TEST)

FOST-ACCIDENT TESTING WILL BE CONDLUCTED WHENEVER AN ACCIDENT OCCURS, AN ADCIDENT IS5 DEPINE
4S5 AN UNFLANNED, UNEXPECTED CR LININTEHMDED EVENT THAT QCCURS ON CONTRACTOR PROFERTY DURMNG TH
HC‘DNDUET OF THE EWMPLOYER'S BUSINESS, OR DURING WORKING HOURS, OR WHICH INVOLVES EMPLOYER-SUPPLIED,
MOTOR YEHICLES OFR MOTOR VEHICLES THAT ARE USED (N COMNPUCTING CONTRACTOR BLUSINESS, OR IS WITHIN TH
SCOPE OF EMPLOTHWMENT, AND WHICH RESULTS 1IN ANY OF THE FOLLOWING: {0 A FATALITY DF ANYONE INVOLVED IR
THE ACCIDENT, (N} BoDiLy mNJURY REDOUIRING OFF-SITE MERICAL ATTEMTICON AwaY FROM THE EMPLOYER S PLACE o
LEMF"LC!TMENT; il VEHICLHLAR DAMAGE N APPAREMT EXCESS ©F F 1000 or, (v NON-YEHICULAR DAMASE 1M
AFPARENMT EXCESS OF $1000. FALURE TO REPORT A WORK-RELATED ACCIDENT SHALL BE CONSIDERED
VIQLATION OF THIS POLICY.

FosT-ACCIDENT URINE SPECIMEN COLLECTION AND/OR A BREATH/BLOOD ALCOHOL TEST SHALL OCGL
IMMEDIATELY AFTER THE TEST HAS EBEEN DETERMINED T BE NECESSARY M THE SOLE DISCRETION OF TH
COMTRACTOR. THE TOTAL ELAFRSED TIME BEFORE A DRUG SPECIMEN HAS BEEN CQLLECTED SHaLL WNOT EXCEED)
THIRTY Two (R2) HOWRS FROM THE TIME &F AN EMPLOYMENT-RELATED INCIDENT, BREATH ALCOHOL TESTING W
BE FERFORMED WITHIN Two {2) HOURS OF THE INCIDENT, WHENEVER POSSIELE, BUT WITHIN EIGHT (8) HOURS, OR
MOT PERFOMMER., |F THE EMFLOYEE RESPOMSIBLE FOR AN EMPLOYMENT-RELATED ACCIDENT IS INJURED, THA
EM.PI_OYEE HEREIN EXFRESSLY QRANTS UNTQ THE CONTRACTOR, THE RIGHT TO REQLEST THAT ATTENDING MEDICA

FPERSONNEL OETAIN AFPROPRIATE TPECIMENS (BREATH, BLOOD ANDHOR URINE} FOR THE PURPOSE OF CONDUCTING
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LALCOHOL AMDYOR DRUG TESTING, ALL EMPLOYEES HEREIN EXPRESSLY GRANT THE CONTRAGSTOR ACGESS TO AN
}AND ALL MEDICAL INFORMATION THAT MAY BE RELEVANT TO DRUG AMD/OR ALCOHOL TESTING.

ALL  INDIVIDLALE ARE EXPRESSLY PROHIBITED FROM CONSUMING ALSOHOL FOR EIGHT (8) HOURS
1FOLLDWING AN ACCIDENT OR UNTIL THAT FERSON SUBMITS T AN ALCOHOL TEST, LEAVING AN ACCIDENT SCEME
BEFORE A DRUS AND/OR ALCOHOL TEST IS ADMIMISTERED, DR NOT MAHIMG THEM SELF READILY AVAILAELE FoiR
TESTING.

O, Banpow TEsTiNG (DRUG TEST OMLy)

RAMDOM DRUG TESTING WILL INCLUGOE alLl EMPLOYEES AND IS CONDUCTER ON AN LINANNOUNCED BASIS. TH
MEDICAL PROVIDER WILL UTILIZE OBJECTIVE COMPUTER SOFTWARE THAT ENSLIRES A TRLLY RAMODOM SELECTION
PROCESS M OWHICH ALL EMFLOYEES IM THE TESTING POOL HaAYE AN EQUAL STATISTICAL LIKELIMOODD OF BEING
EELECTED FOR TESTING, WHEMN THE NEXT RANDOM DRAW 13 CONDUCTED, ALL EMPLOTYEES ARE AGAIN INCLUDED IN
THE PoOL WITH AN EGUAL CHAMCE OF SELECTION, REGARDLESS OF WHETHER AN EMPLOYEE WAS PREYIQUSLY
SELECTELD,

AT THE BEGINMING OF EACH TESTING PERIOD, CONTRACTOR WILL PROVIDE EMPLOYEE INFORMATION TC THE

MEDICAL PROVIDER FOR USE N RANDOM SELECTIONS,  DNCE THE MEDICAL PROVIDER MAKES THE RANOOM
LEL.Ec;Tlons, & LIST ©F EMPLOYEES To BE TESTED WILL BE SENT 7O THE COMTRACTOR., THE CONTRAZTOR WL
HOTIFY EACH EMFLOYEE WHC WAS SELECTED OF THE DATE, TIME, AND LOGCATION THAT RANDKOM TESTING WILL S

FPERFORMED. UNCE HNOTIFIER, THE EMPLOYEE IS5 RESFOMSIBEE FOR OBTAIMING THE TEST AS DIRECTER. TH
MEDICAL PROVIDER SHALL MAKE A REASSHNAEBLE EFFORT TO ACCOMMODATE THE CONTRACTOR'S WORK SCHEDULE,
SLT RANDOM TESTING SHALL OCCUR WITHIN TWENTY FOUR (24) HOURS FROM THE TIME THE LIST OF EMPLOYEES TO
BE TESTING |5 SENT TO THE CONTRACTOR.

THE PERCENTAGE OF WORKFORCE TO BE SELECTED FOR RANDOM TEETING MAY BE BASED ON THE QHIQ
Burray oF WoRKER'S COMPENSATION RECQUIREMENTS OR OWHER/CENT REQUIREMENTS, IF CONTRASTOR IS ONLY
SLUBJEST T THE REQUIREMENTS ManDaTER 8y OHIC BuREAY ofF WORKERS'S COMPENSATION DRUGFRE

WORKFLACE PROSRAM LEVEL |, RANDOM TESTING |8 NOT REQUIRED. IF CONTRACTOR 1S SUBJECT TO THE
IREQUIREMENTS MAMDATED BY OHIO Exgcurnve Orper 2Q02-1 3T, FIVE PERCENT (59%) OR GREATER OF THE!

WORKFORCE MaY BE SELECTED FOR RANDOM TESTING OM AN ANMUAL BASIS. IF CONTRACTOR IS SUBJECT TS THE
REQUIREMENTS MaHDATED By OHo BurReEall oF WORKERS' COMPENZATION DRUG-FREE WORKPLACE PROCGRAM
LEVEL 2, APPROXIMATELY TEM PERCENT (1 0%} OF THE WORKFORCZE WiLL BE SELECTED FOR RAMDOM TESTING OM
A AMMUAL BASIS. |F CONTRACTOR IS SUBJECT TO THE RECLHREMENTS MAMDATED BY OJHio SuREAU oF YWoRKERS'
CoMPENSATION DRUS-FREE WORKPLAZE PROGRAM LEVEL 3, APPROXIMATELY TWENTY FIvE (Z25%) OoF TH

WORKFORCE WILL BE SELECTED FOR RANDCOM TESTING ON AN ANNUAL BASIS, THE CONTRACTOR MAY INCREASE TH

FPERCENTAGE OF WORKFORCE TESTED WHERE EXPLICITLY REGQLIRED BY & CLENT/DANER.

E. Foilow P TESTNG (DRUG aNpfoR ALCOHOL TEST)

THIS TPFE OF UNANRSGUHCEDR TESTIHNG IS5 FOR 4N EMFLOYEE WHO PREVIGUSLY TESTED PQSITIVE AND IS

PREFARING TO RETURN TO WORK., RETURN-TO-DUTY TESTS ARE REQUIRED BEFORE THE EMPLOYEE 15 ALLOWED TO,

RETURN. DNCE AN EMPLOYEE PASSES THIS DRUG/ALCOHOL TEST, COMPLIES WITH ALL STHER FPROVISIONS OF THIS
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FoUCT, AND RETURNS T DUTY, THERE ARE AT LEAST FOUR (4 MORE ADDITICNAL DRUG AND/OR ALCOHOL TESTS
CcoNDUSTED OvER A FERIOD OF AT LEAST A& TEAR,
E. PROCESS FOR OBTAINING A DRUG AND/OR ALCOHOL TEST

INLESS OTHERWISE DIRECTED, |INDIVIDUALS TO EE TESTED SHALL REPORT T THE DEIGHATED MEDICA
LF'HDWDEH. OR BE ADVISED AS TO THE LOCATION, DATE, AMD TIME ON-SITE TESTIMG WL TAKE FLACE, EMPLOYEES
IARE EXPECTED T FAIND THEIR OWN TRANSFPORTATION FOR TESTING. FAILLRE T AFPPEAR FoR TESTIHG WHEN
SCHEDULED SHALL BE COMSIDERED A VIOLATION OF THIS PoLicy,

EMPLOTEES OBTAINING A REASONABLE SUSFICION OR POST-ACCIDEMT DRUG AND/OR ALCOHOL TEST SHAL

HE PROVIDED Wl'.I'H TRANSPOIRTATION TO AND FROM THE MERICAL FPROVIDER. THE CONTRACTOR, UNION, ANMD/O
IMION STEWARD MAY OFFER TO TRANSPORT THE EMPLOYEE HOME, WHEN NECESIARY. EMPLOYEES THAT ARE
REQUIRED T TAKE REASOMABLE SUSPICION TEST SHaLL NoT RETURN TO WORM UNLESS AND UNTIL NEGAT
RESULTS ARE RECEIVED, EMPLOYEES UNDERGOING REASONABLE SUSPICION OR POST-ACCIDEMT TESTING SHALL Mo
BE COMPENSATED WHILE AWAY FROM THE JOB FOR TESTING OR DURING SUSPEMSION EVEM WHERE THAT EMPLOYE
”IS SCHEDULED TO WORK, WHEN REASONARLE SUSPICION OR POST-ACCIDENT TESTS ARE VERIFIED NEGATIVE, TH

CONTRACTOR SHALL PAY THE NORMAL WASES OF THE EMPLOYEE FOR SCHEDULED WORK MOURS MISSED,

F. DESIGNATED MEDICAL PROVIDER AND HOW SPECIMENS ARE COLLFCTED

THE CESIGNATED MEDICAL PROYIDER SHALL SELECT A LABORATORY AND MEDICAL REVIEW OFFICER (MRO}
PROVIDE SERYICES UNDER THIS PROGRAM. THE LABORATORY SMALL BE CERTIFIED BY THE DERARTMENT OF HEALTM
4D HUMAN SERvICES (DHHS), AWD THE MRO sSHALL BE CERTIFIED BY THE AMERICAN ASSOCIATION oF MEDI
LHE\-"IEW OFFICERS (AAMRO), THE DESIGNATED MEDICAL FROVIDER MAY SELECT A DIFFERENT LAGORATORY OR MR
AT ANY TIME.

CRUG aMD ALCOHDL TESTING SHALL BE cONDUCTEDR BY TRAINED COLLECTION FERSOQNMEL, WHC ME
hQLIA.I.iTY ASSURANCE AND CHAIN-OFCUSTODT REQUIREMENTS FOR URINE COLLECTION FHOCEDLIRES, BREATH)
ALCOHOL TESTING AND STRICT CONFIDENTIALITY AS REQUIRED BY DHHS-CERTIFIED LABORATORIES WITH WHOM TH
COLLECTION SITE COORDINATES THE TESTING PROGESS, '

ANY MOVIDUAL SUBJECT TO TESTING UNDER THIS POLICY SHalLL BE FERMOTED To PROVIDE URIN

SPFECIMENS [N FPRIVATE, BUT SUBJEST TO STRICT SCRUTINY BY GOLLECTION PERSONMEL SO AS TO AVOID AW
ADULTERATICN OF SUBSTITUTION OF THE SPECIMEN Tg BE PROVIDED, DREATH ALCOHOL TESTING WilL LIKEWISE BE
CONE [N AN AREA THAT AFFORDS THE INDIVIDUAL PRIVACY. [N ALL CASES, THERE WILL OMLY BE OMNE INDIVIDUA
TESTED AT A TIME. 14 THE GREATEST EXTENT FPOSSIBLE, COLLECTION SITE F-"IEHSCJNNEL SHALL ADHERE ‘TL* &l
HFEDEF{AL TESTING GUIDELINES WHEN PERFORMING DRUG AND/COR ALSOHOL TESTS. '
WHENEYER POSSIBLE, SPLIT SPECIMENS SHALL BE COLLECTED. M KEEFING WITH INDUSTRY STANDARDS,
THE L ABCIRATORY SHALL MAMNTAIN A4 SPECIMEN THAT CONFIRMED POSITIVE FDR THE LONGER OF ONE YE4R OR UNTI
PENDING LITIGATION SoNCLUDES . THE PURPOSE OF MAINTAIMING CONFIRMED POSITIVE SPECIMENS 13 TO ALLOW FOR
INDEPENDENT RE-TESTING OF THE 3PECIMEN AT ISSUE,

EMELOYEES ARE REGLMRED TO SHOW FICTURE IDENTIFICATION TO COLLECTION SITE PERSQNNEL, AND KO

TEST SHALL BE ADMINISTERED WITHOUT SHOWING SUCH IDERTIFICATION. EMFLOYEES MAY WaASH THEIR HANDS AN
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MUST REMOVE HAT, COAT, OR OTHER QUTER CLOTHING BEFORE PAOVIDING 4 SPECIMEN., NO PLRSES, PARCELS,
TR BELONGINGS STHER THAN A WALLET MAYT BEE TAKEN INTO THE RESTROOM, AMD THE EMPLOYEE MaY BE ASKED TO
DISPLAY THE CONTENTS OF THEIR POCKETS. (F AN INSUFFICIENT AMOLUNT OF URIME (S PROVIDED, THE EMPLOYEE IS
REQUIRED TS BRINK FLUIDS, UP TO, BLUT NOT HORE THAN <0 FLUID QUNCES, AND REMAIM IN THE TESTING AREA TO
Tnncwnls A SECOND SPECIMEN.
IF AFTER A FERIOD OF THREE HOURS (FROM THE TIME THE DOMOR FIRST DEMONSTRATED THAT HE/SHE wWaAS
UNABLE TO PROVIDE A SUFFICIENT QUANTITY OF SPECIMEN], THE DONOR 1S STILL UNABLE T FROVIOE AN ADEGQUA
SFECIMEN, TESTING MUST BE DISCONTINUED, AND THE CONTRASTOR 15 NOTIFIED OF THE SHY BLADOER SITUATION.
THE EMPLOYEE Mary THEN EBE REFERRED FOR A MEDICAL EVALUATION TO DEVELOP PERTIMENT INFORMATION
F‘:ONCEHNING WHETHER THE DONCR'S INABILITY TO PROVIDE A SPECIMEN IS GENUINE QR CONSTITUTES A REFUSAL.
THE EMPLOYEE SHALL BE RESPOMSIELE FOR THE COST OF ALL MEDICAL EVALLUATIONS MEEDED TOQ DEVELS
#PEHT{NENT INFOMMATION OF ALTERNATIVE OR OTHER MEDICAL EXPLANATIONS,
G. MeEoicalL REVIEW oFf DRUG TEST RESULTS AND EMPLOYEES' RIGHTS
TO ENSURE THAT EVERY FERSON RECEIVING & DRUS TEST 13 TREATED IN A FAIR AND IMFARTIAL MAMNER, THE
CONTRACTOR HAS RETAINED THE SERVICES OF AN INDEPENDENT MEDICAL ﬁEvu—:w CIFFICER (HEREINAFTER REFERRE
[T a5 THE, "MRO"). THE MRO 18 A MEDICAL DOCTOR QR DOCTOR OF QSTEOPATHIC MEDSINE WITH & SPECIALIZE
hKNowLEusE OF SUBSTAHGCE ABUSE DISORDERS. THIS PROFESSIONAL WILL BE APLE TO DETERMINE WHETHER THER
SARE ANYT VERIFIABLE MEDICAL EXFLANATIONS FOR THE FRESENCE IN THE EMPLOYEE'S SYSTEM OF THE SUBSTANCE
[THAT WaS DETECTED.
IM THE EVEMT THAT AN EMPLOYEE TESTS FOSITIVE FOR ANY DRUGE PROHISNTED IM THIS Poucy, TH
EMPLOYEE MAY BE GIVEM AN OPFORTUNITY T EXPLAIN THE FINDINGS TO THE MRO PRIOR TO THE 1SSUJANCE OF
REPORT OF A VERIFIED POSIMYE TEST RESULT T THE CONTRACTOR,  ACCORDINGLY, UPON RECEIFT OF
CNFIRMED FPOSITIVE FINDING, THE MRO aHALL CONTACT, OR ATTEMFT TO CONTACT, THE EMPLOYEE BY TELEPHONE.
IF CONTACT IS MADE BY THE MRO, THE MRD SHALL INWFORM THE EMFLOYEE OF THE POSITIVE FINDIHNG AND GIVE TH
[EMPLOYEE AN OFPORTUNITY TO OVERTURN THE RESULT WITH A YERIFWWELE MEDICAL EXPLANATION,
THE MRQ CAM REQUEST INFORMATION GN RECEWT MEDICAL HISTORY AND OM MEDICATIONS TAKEN BY TH

EMPLOYEE. IN THE EVEMT THAT THE MR FINDS A MEDICAL EXPLAMATION, THE EMPLOYEE SHALL BE ASKED TO

PROVIDE OCUMENTARY EVIDENCE T SUPPORT THE EMPLOYEE'S POSITION (FOR EXAMPLE, THE MAMES OF TREATING
PHYSICIANS, PHARMACIES WHERE FRESCRIFTIONTS HAYE BEEN FILLED, ETC.). FAlLURE TO PROYIDE DOCUMENTARY
EVIDENCE IN A TIMELY MANNER SHaALL RESULT IN THE ISSUANCE OF A VERIFIED POSTIVE REPORT BY THE MRO.

IF THE EMPLOYEE Falls T CONTACT THE MED WTHIN TWENTY-FOUR Hours [(24)] oF HAVING BEEN
INSTRUCTED T O 50, THE MRD MAY ISSUE A POSITIVE REPORT. IF THE EMPLOTEE CAMNOT BE REACHED AFTER
REASONABLE EFFORT EXERTED WITHIMN A PERIOD NOT-TOFEXCEED FORTY-EIGHT (481 HOURS, THME MRO wiLL ISSUE
POSITIVE BREPORT. SINCE HO CONTAST WITH THE EMPLOYEE WAS FOSSIELE, MO MEDICAL EXFPLANATION CAN EE
PROVIDED, AND THE EMPLOYEE SHALL FOREGD AND FORFEIT THE RIGHT TO CHAELENGE THE POSITIVE TE
Firnoines.  THE MRD MayY ALLOW THE EMPLOYEE T PRESENT DOCUMENTATION, WITHIN S0 L&YS OF TH

5'\nr‘ERlFIlZ;;'UAL'l'II:Z:II"AI, THAT SERIOUS ILLNESS, INJURY OR OTHER CIRCUMSTANCES UNAYOIDABLY FRECLUDED CONTACT WITH
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THE MRO ANDfOR EMPLOYER IN THE FIMES PROVIDER., FOR EMPLOTEES TESTED IN ACCORDANCE WITH FEDE
REGULATIGNS, THE MRO SHALL FOLLOW ESTABLISHED GUIDELINES FOR REPORTING RESULTS

ONeCE THE MEQ NOTIFIES THE EMPLOYEE OF A FOSIHIVE DRUS TEST RESULT, THE EMPLOYEE HAS SEVENTY
TwWo {7 21 HOURS FROM THE TIME ©F THE NOTIFICATION TS REQUEST A RETEST OF THE SPLIT 5FECIMEN, OR 1N TH
CASE OF A SINCGLE BPECIMEN COLLECTION, A RETEST OF THE REMAINING URINE. |F THE EMPLOVEE PRESENTS
DOCUMENTATION THAT SERICUS ILLMNESS, INJURY OR OTHER CIRCUMSTANCES UNAVO DABLY PRECLUDED CONTAC
WITH THE MRD, THE MRD MAY AUTHORIZE A RETEST AFTER THIS PERIOD EXPIRES. ALl RETESTING OF A SFECIMEM
MUST BE CONDUCTED N ACCORDANCE WITH THIS PoLcy, THE EMPLOYEE |5 RESPONSIBLE FOR ALL COS
AS20TIATED WITH THE RETEST.
H. REFORTING DRUG AND ALCOHGL TEST RESULTS
ALE DRUG TEST RESULTS WILL BE REPORTED FROM THE LABDRATORY To THE MRO FRIOR TO THE RESLLTS
TEEIMG ISSUED TO THE ConNTRACTOR, THE MRO will RECEIVE FROM THE LABCRATORY A DETAILED REFOHRT OF TH
FINDINGS OF THE SPECIMEN. [EACH SURSTANCE TESTED FOR WILL BE LISTED ALONO WITH THE RESULTS OF TH
TESTING. THE CONTRACTOR WILL RECEIVE ONLY A YERIFIED RESULT REFORT, AND THIS REPCORT WILL iRDICATE THa
THE EMFLOYEE FASSER SR FAILED THE DRUSG TEST. MRD SHOULD REFER TO THE MOST CLURRENT GUIDELINES FOR
MEDICAL REVIEW DFFICERS THAT ARE PUBLISHED BY THE FEDERaL DEPARTMENT oOF HEALTH & HUMAN SERYICES.

AL COMOL TEST RESELILTS ARE REFORTED DIRECTLY WITHOLUT MERICAL REVIEW,

. CoOMSEQUENCES OF POSITIVE TEST RESULTS

EMFLE)‘:‘EES WwWIFrH A YERIFIED POSITIVE DRUG AND.-"C:IH ALCOHOL TEST MAY BE IMMEMATELY REMOVED FROM
THE WORKPLACE WITHOUT FURTHER PAY OR COMPEMSATION, THIS REMOYAL WILL REMAIN IN EFFECT JHTIL 3LUCH
[TIME AS THE EMPLOYEE HAS A MEGATIVE RE-TEST IHN ACCORDAHCE WITH THE MRO'S INSTRUCTIONS AND HAS
COMPLETER A MEDICALLY RECOSGHIZED REHABILTATION PROGRAM {REFERRAL FROVIDED THROUGH THE EMPLOYEE

ASSISTANCE PROGRAM].  THIS MEDICALLY RECOGHNIZEDR REHABILITATION PROGRAM MUST BE STARTEDR WITHIN TEN

(1O Days AND COMPLEYED WITHIN & FERIQD OF HOT MORE THAN FORTY FIVE (45} paYs FROM THE DATE THAT THE
EMPLOYEE 1S HOTIFIED OF THE YERIFIED POSITIVE DRUG OR ALSOHOL TEST RESULT. THE FORTY Five (453 Dav
LIMIT FOR COMPLETING REHABILITATION MAY BE EXTEMDED WHERE THE EMPLOYEE PROVIDES WRMTEMN YERIFICATION
JFROM THEIR COUNSELOR OR REHABILITATION COORDINATOR THAT THEIR FROGRAM WILL NOT BE COMPLETED WITHIN
TIME AND & DEFINOE DATE WHEN IT WiLL BE COMPLETED, [F DOCUMEMTARY BEVIDENCE OF THE EMPLOYEE'S
EMROLLMENT AND SUCCESSFUL COMPLETION OF THE REHABILTTATION PROGRAM |5 HOT PROVIDED To THE
CoONTRACTOR, THE EMFLOVEE'S REMOVAL MAY BE CONTINUED. THE BURDEN ©OF PROVIDING DOEHIUMENTA
EVIDEMCE OF TIMELY ENROLLMENT AMD COMPLETION RESTS WITH THE EMFLOYEE., THIS OPFPORTUNITYT TO RE-QUALIFT
FOR WORKE AFTER A POSITIVE TEST RESLULT SHALL BE REFERRED TO AS THE "NEXT CHANGE" FPROGRAM,

AN EMFLOYEE'S REMOVAL FOR A POSITIVE DRUG OR ALCOHOL TEST RESULT |S INTENDED To PERMIT FIM
FOR THE DRUG(S! DETECTED TO CLEAR FROM THE EMPLOYEE'S SYSTEM, TO ALEOW THE EMPLOYEE SUFFICIENT TIME

TO HAVE A HNESATIVE RE-TEST, AND T ALLOW THE EMPLOYEE T CTOMPLETE A RECOGNIZED REHABILITATION

FF"HGGRAM.
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. WOLUNTARY ADMISSION OF SUBSTANCE ABUSE

THE CDNTRAG'I'DH- WILL HOLD AlL EMPLOYEES ACCOUNTARLE M TERMS OF SUBSTANCE USE BUT ALS
SUPFPORTSE REHABILITATION, THOZE EMPLOYEES WHO COME FORWARD VOLUNTARILY T IDEMTIFY THAT THEY HAVYE
SUBSTANCE ABSUSE PROBLEM WILL RECEIVE GUIDANCE. WVOLUNTARY ADMISSION OF SUBSTAHCE ABUSE SHALL B
TREATED AS A VERIFIED FOSITIVE TEST RESLLT. BECAUSE vOLUNTARY ADMISSION OF SUEI-ETANCE ABUSE IS TREATED
A5 A VERIFIED POSITIYVE RESULT, AMY ADDITIONAL VIOLATION OF THIS FPoOUCY BY THE EMRLOYEE, AT ANY TIME AND IN

ANY MANNMER, SHALL BE TREATED A% AM EMPLOTEE TESTING FOSITIVE MORE THAM QME THME,

LK. REHASILITATION

THE CONTRACTOR'S HEALTH PLAM, IF ©OHE EXISTS, MAY INCLUDE COVERASE FONR CERTAMN DRLUG AMD
ALCOHGE SERVICES FOR MON-BARQAINING LHIT EMPLOYEES. THE CONTRASTOR MAY ORAMT LUNPAID LEAVE O
ABSEMCE 20 THAT AN EMPLOYEE CAN ATTEND A MEDICALLY RECCOGNIZED REHARBILITATION FROGRAM, I THOS
CASES WHERE AN EMPLOYEE YIOLATES THIS FQLICY BY TESTING POSTIVE, THEW SUCCESSFULLY SOMPLETES
REHABILITATION FROGRAM, THE MEDICAL PROYIGDER SHALL RETAIM THE RIGHT TO PERFORM “ND NOTICE" DRUS OR

A COHOL TESTS AT ITS WILL. ANY REFUSAL BY THE EMPLOYEE TO UNDERSGO SUCH DRUG QR ALCOHDL TESTIHG

SHALL CONSTITUTE A VIGLATION OF THIS POLICY.

V]. EMPLOYEE ASSISTANCE PROGRAM

THE CONTRACTOR BELIEVES IN HELPING EMPLOYEES WITH SUBSTANCE ABUSE PROBLEMS. To HEL
EMPLOYEES WHD VIGLATE THIS POLICY, THE CONTRACTOR HAS IDENTIFIED THE FOLLOWING LOCAL PROVIDER FOR
ORUG AMD ALCOHOL AZSISTANCE: MENTAL HEALTH AND CHEMICAL DEPENDENCY REVIEW — (513) 326-2468%9,

Foof ADDITIONAL PROVIDERS OF DRLIG AND ALCOHOL ASSISTANCE, CONTACT THE APFROPRIATE [DRUGFRE

ORKPLACE PROGORAM ADMINISTRATOR, HON-BARGAINING UNIT EMFLOYEES MAY WISH T REFER TO MEDICA

FROVIDERS THAT MAY SOE IDENTIFIED UHDER THE CONTRACTOMR'S HEALTH FLAN, IF ONE EXiSTS, DARGAMING UN

EMPLOYEES MAY WISH T REFER 70 MEDICAL FPROVIDERS THAT MAY BE IDENTIFIED UMDER THEIR HEALTH AMD
WELFARE PLAM, IF ONE EXISTS.

THE CONTRACTOR MAY MEET WITH THE EMPLGYEE TO DISCUSE PROBLEMS AMD YIGLATIONS OF THIS FPolicr,
EMPLOYEES WHO ARE WILLING TO ACTIVELY ENGAGE IN RESOLVING THEIR SUBSTANCE ABLSE FROBLEM ARE LIKELY
TO SUCCEEDR (N MEETING THE REQUIREMENTS OF THE "HNEXT CHANCE' PROGRAM, IF EUGIBLE, AN EMPLOYEE WHQ

VIDLATES THIS POLECT MaT HAVE THE OPPORTUNITY TO MEET WITH A SUBSTANCE ABUSE COUNIELCR, AND THE

CONTRACTOR AND/OR MEDICAL FROVIDER SHAEL BE INFORMED, BY THE EMPLOYEE AND COUNSELOR, WHETHER TH
EMELOYEE IS ATTENDING SESSICNS AND ACTIVELY FARTICIPATING, BUT Wikl NOT REZEIYE INFORMATIDM ABOUT TH
SPECIFICS OF THE CGUNMSELING .

VI, EMPLOYEE AWARENESS EDUCATION AND SUPERVISOR TRAINING

EMPLOYEE AWARENESS AMD SUPERYISORYT TRAIMING |15 TO HELR EMPLOYEES WMDERSTAND THE MATURE O

FSUESTANCE ABLISE PROBLEMS, AND KHNOW WHAT RESOURCES ARE AVAILABLE TO HELF OVERCOME THIS FPROBLEM.

) 2003 Hursiie CoRFG. ALL RISHTE RERERVED,




A, INITAL PROGRAM QRIENTATION

EMPLOYEES (SUPERVISORY AND MON-SUFERVISORY) WILL ATTEND AN EDUCATIONAL SESIION WHERE THIS
PROGRAM |5 EXPLAINED AMD DISCUSSEDR. THERE WILL 8E AN QFFORTUNITY 70 ASK QUESTIONS. AT THIS SESSION,
[THIs FolLlgcy will BE OISTRIBUTED, AND EVERYONE WILL BE EXPECTED T SIGH THAT HEfSHE RECEIVEDR A CODFY,

INITIAL PROGRAM ORIENTATION HAY BE COMBINED WITH THE EMPLOYES AWARENESS EDUCATION DISCUSSED BELOW.

B. EMPLOYEE AWARENESS EDUCATION

EMFLOYEES {(SUFERVISORY AND MNON-SUPERVISORY) WILL ATTEND AN EDUCATIONAL SESSION WHERE
SUALIFIED PROFESSIOHAL wWiLL HMAKE EMPLOTEES AWARE OF ZUBSTANCE ABLUISE AS o PROBLEM, THE EFFECTS |
CaM MAVE O THE INDIVIDUAL AND THE FAMILY, SIGHNS AND SYMPTOMS OF USE, EFFECTS OF COMMOMLY USED DRUGS
IN THE WORKFLACE, THE MODEL OF CHEMICAL DEPEMDENCY, AND HOW T GET HELP., How TO GET A REFERAA
FOOR EMPLOYEER ASZISTAHNCE AND ASSESSMENT OF THE DEGREE OFf THE SUBSTANCE UISE PROBLEM AND,.I’C:H
[TREATMENT WILL ALSO BE COVERED., |HERE WILL BE AN EDUCATICHAL AWARENESS CoURSE OFFERED ANMUALLY T
Al EMPLOYEES, A REQUIRED. MEW EMPLOYEES MAY LEARN ABSLT THIS PROGRAM DURING QRIENTATION, AMD
ﬂ'HE‘r WILL RECEIWE SUBSTANCE EDUCATION A% SODN AS POSSIELE THEREAFTER, BUT Hio LONGER THAN 90 DAYS
AFTER THEIR START DATE.
C. SurFervIsoRY EMFPLOYTEE TRAINING
SUPERVISORY EMFLOTEES WILL ATTEMD TRAMING TO LEARMN HOW TO IDENTIFY WHEWN AN EMPLODYEE HAS
SUBSTANCE ABUSE FROBLEM THAT MAY ENDAWCGER THE EMPLOTEE AND OTHERS, AS WELL AS HOw T RECOGHIL
[VIOLATION OF THIS PoLicy. THIS TRAINING 1T M ADDITION TO THE ANMUAL EMPLOYEE EDUCAﬂGNfAWARENS.
SUPERWVIZORS WLl RECEIVE TRAIMING ABOUT ORUGALCOMOL TESTING RESPONSIBILITIES, THEY WILL RECEIV
TRAIMING FROM A QUALIFIED PROFESZNCMNAL DURING THE FIRZT YEAR ©F THE FROGRAM, AMD REFRESHER TRAINIMG
EVERY YEAR THEREAFTER, AS REQUIRED, THIZ TRAINING WILL BE DESIGHED TO HELP SUPERVISORS RECOGHIT
BEHAYIORS THAT DEMONSTRATE AN ALCOHDZL OR DRUG PROBLEM:; HOW TO DOCLIMENT THESE BEHAVICRS aAM
ICONFRONT AN EMPLOYEE ABCUT THE PROBLEM,; HOW TO INITIATE REASONABLE SUSPICIHON TESTING,; HOW T MAK
AFFROPRIATE REFERRALS OF Al EMPLOYEE FOR AN ASSESSHMENT OF THE FROBLEM OR OTHER ASSISTAWTE, AM
MOy T FoLLGW LIFP WITH EMPLDYEES WD RETURN TO WORH AFTER A POSITIVE TEST.
'Will. CoONSEQUENCES FOR VIOLATION OF THIS PoLicy (OTHER THAN POSITIVE TESTS)
CONSEQUENGEE FOR RECEIVING A POSTIVE DRUG AND,.-’GH AlLcmHOL TEST ARE EXPLAINED APCOYE, YWHERE
AN EMPLOYEE WOLATES THIS POLICY IM A MAMNER OTHER THAM BY RECEIVING A FOSITIVE DRUG ANDSOR ALLCOHO
[TEST, THE CONTRACTOR MAY TAKE DISCIFLIMARY ACTION INCLUDING, BUT NOT LIMITED TS, IMMEDIATE TERMINATION.
Froar ExAMPLE, THE REFUSAL TO SIGH AR ACHMOWLEDGEMENT OF RECEIFT OF THIS POLICY OR REFUJSAL TO TAKE
DRUG AND/OR ALCOHDL TEST MAY RESULT I {IMMEDIATE TERMIMNATICHN.,
x. CONFIDENTIALITY AND MAINTENANCE OF TEST RESULTS

T PROTECT THE CONFIDENTIALITY OF EMPLOYEES, AlLL RECORDS OF DRUS AND ALCOHOL TESTING WILL B

STORED SEPARATELY AND APART FORM THE EMPLOYEE'S GEWNERAL FERSONMEL DOCUMENTS, THESE RECORDS

SHALL BE MANTAIMED UNGER LOCK AND KET AT ALL TIMES. ACCESS TD THESE RECORDA =SHall BE LIMITED TO)
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loEsiGNaTED CONTRACTOR MANAGEMENT. THE INFORMATION CONTAINED IN THESE FILES SHALL SE UTILIZED ONLY
PROPERLY ADMIMISTER THIS POLICY AND TO PROVIDE TO ALDITING OR CERTIFIING .ME-E.NCIES FOR REVIEW AS MAY BE
1HEQUIHED UNDER FEDERAL OR STATE LAWS. CONTRACTOR MANAGEMENT THAT SHALL HAVE ACCESS To THESE
RECORDS ARE CHARGED WITH THE RESPONSIBILITY OF MAINTAINING THE CONFIDENTIALITY OF THESE RECORDS. ANY
ISREACH OF CONFIDENTIALITY WITH REGARD T2 THESE RECORDS MAY BE AN OFFENSE RESULTING N {MMEDIS
[TERMINATION OF EMPLOYMENT,

AT EMPLOVEES TESTED UNDER THIS POLicYy HMAYE THE RIGHT T REVIEW ANDfOR RECEIVE A COPY O
THER RESFPECTIVE TEST RESULTS. AN EMPLOTEE MAY REQUEST FROM THE DRUG-FREE WORKPLACE PROGRAM
ADMENISTRATOR, N WRITING, WITH & DULY MOTARIZED EMPLOYEE REQUESYT FOR RELEASE oF DRUO aND/OR
ALCOHOL TESTS RESULTS FORM, REQUESTING THAT A COPY OF THE TEST BE PROVIDED. THE MEDICAL PROVIDER
WILL. LUSE TS BEST EFFORTS TS PROMPTLY COMPLY WITH THIZ REQUEST AND WILL ISSUE T THE EMFLOTEE A CO

OF THE RESLLTS PERSOMNALLY OR BY U.S, CeRTIFIED MalL, RETURN RECEIPT REQUESTED.
X. DrRUGFREE WORKFLACE AND COLLECTIVE BARGAINING UNIT EMPLOYEES

THE ConNtTRACTOR RECOONIZEE THAT EMPLOYEES SUBJECT TO THIS POLISY MAY ALSS BE SUBJECT TO
VARIDLS COLLECTIVE BARGAINING AGREEMENTS. However, THE CONTRACTOR 15 COMMITTED TO HOLDING
EMFLLOYEES EQlad Ly ACCOUNTABLE UNDER THE TERMS OF THIS FPOLICY WITHOUT REGARD TO BARGAINING STATUS.
15 FOLICY IS HOT INTENDEDR T MODIFY ANY PROVISIDNS OF CURRENTLY ENFORCEABLE BARDAINING AGREEMENTS,
LA, COLLECTIVE BaRGAINMING UNIT EMPLOYEES TESTING

A DATED DRUG-FREE CERTIFICATION CARD WILL BE ISS5UED TO AlLL BARGCAINING LUNIT EMPLOVEES WHO

ATHIEVE A NEQATIVE DRUG TEST. THE DESIGNATED MEDICAL PROVIDER SHALL MAINTAIN RECORDS OF ALL TES

RESULTS. COLLECTIVE BARGAIMING LNIT EMPLOYEES MUST UTILIZE THE DESIGHATED MEDICAL FPROVIDER AND 11-1_
FROGRAM SPECIFIC CHAINSHFCUSTODY FORM AS NO OTHER FORM WILL fE ACCEPTED.
B. CotLEcTIVE BaARGAINING LINIT EMPLOYEES FDUCATION AND SUPERVISOR TRAIMING

EVIDENCE oF SUCGCESSFLUL COMPLETION OF DORUG-FREE WORKPLACE EDUCATION ANDADR SUPERVISOR
[TRAINING SHALL BE PROVIDED. THE DESIGNATED MEDICAL FROYIDER SHALL MAINTAIN RECORDS OF all EDOUCATIEN
MO TRAIMIHC. CoLL FETIVE BARGAIMING LINIT EMPLOYEES SHALL RECEIVE EDUCATION AND TRAINING UNDER THIS
PROVISION oM THEIR ©OWHN TIME. COLLECTIVE BARSAINING UNIT EMPLOYEES MUST UTILIZE THE DESIGNATED MEDICA
FROVIDER AMD THE PROGRAM SPECIFIC EDUCATION AND TRAIRING A5 HO OTHER FORM WILL EE acCEPTED.
C. EVIDENCE OF COMPLIANCE WiTH REQUIREMENTS OF THIS PoLicy

CONTRACTOR SHALL ACCEPT APFROPRIATE EVIDENCE QF t.';:C!MF‘I.IANGE WITH “THE REQUIREMENTS OF THIS
POLICY PREIENTED BY EMPLOYEES SUBJECT TO AN ENFORCEABLE BARGAIMING AGREEMENT. THE CoONTRACTOR
SHALL ACCEFT DRUJG CARDS OR OTHER EVIDEWNCE THAT DEMONSTRATE THAT A NEGATIVE TEST FOR THE SUBSTANCED
IDUANTIFIER AND DESCRISED UNDER THIS POLICY WAS ACHIEYED WITHIMN THE PaST TWELVE (! 2] MONTHS BEY AND
THROUGH THIE FROGRLM ANMD POLICY AND BY THE DESIGHATED MEDICAL PROVIDER UNMDER TS POLICY,
FURTHERMORE, THE CONTRACTOR AHALL ACCEFT EVIDENCE OF SUSCESSFLL DRUG-FREE WORKFLACE EDUCATION

COMPLETION DOME WITHIN THE PAST TWELVE (1 2] MOHTHS THROUGH THIS PROGRAM AND POLICY AND BY THE

B 20013 WyRsING CoRPE. ALL RIGHTS REFERVED. | 3




DESIGHATED MEDICAL FROVIDER LINDER TH_rS POLIEY, IF THE CoONTRACTGR ACCEPTS EVIDENCE OF PRIOR
COMPLIANEE, THE EMPLOYEE IS REQUIRED TO SURRENDER SUCH EVIDENCE T3 THE CoNTRACTOR UWUPON
EMPELOYMENT, SUSH EVIDENCE WILL BE RETURNEED TO EMPLOYEE UPON CONCLUSION OF EMPLESTMENT.
D CoONSEQUENCES FoR VIOLATION OF THIS PoLcy

THE CONTRASTOR MAY IMMEDIATELY REMOVE FROM THE JORSITE OR PROJECT ANY EMPLOYEE SUBJECT TO)
ENFORCEABLE COLLFCTIVE BARGAINING AGREEMENT AMD THIS FROGRAM AND FOLICY WHO VIDLATES THIS POLIECY.
[THE EMPLOYEE MAY BE SLUBJECT TO AMY AND ALL DISCIPLINE INCLUDING, BUT NOT LMITED T, IMMEDIATE

[TERMIMNATION. MNOTWITHSTANDING ANY OTHER PROVISION OF THIS OR ANY OTHER POLICY, COLLESTVE BARGAINING

LIMIT EMPLOYEES MAY ATTEMPT TO RE~QUaALIFY LINDER THIE FPROGRAM OR POLICY IN ACCORDAMCE WITH TH
PROVISIONS ARBODYE WITHDIUT REGARD TO PAST POSITIVE TEST RESULTS.

E. EMFLOYEE ASSISTANCE PROGRAM FOoR COLLECTIVE BaRGAINING UNIT EMPLOYEES

EMPLOYEES WHO ARE PART OF A COUFCTIVE BARDAIMING UNIDM MAY BE ELIGIBLE FOR REFERRAL AN
[TREATMENT THROUSH AN AFPPLICABLE HEALTH AND WELFARE BEMEFIT FLAH. THE APPROFRIATE BEMNEF
ADMINISTRATOR OFR LABCR REPRESEHTATWE WILL 2E ABLE To PROVIDE INFORMATION RESARDING ANY APPLICABL
IBEHEFITS.

i, ProoraM CosT aND EXPENSE ALLOCATION

COosT AND EXFENSE oF THIS PolLcy SHALL BE BORMWE AS FOLLOWS:

PROGRAM SERVICE BarcANING LINIT MEMBER/EMPLOYEE MHoN-BARGAINING LINIT EMPLOYEE
FPRE-APPRENTIZE MEMBER/EMFPLOYEE
Druc TEST ]
Frz-EMELOYMENT/NEW HIRE CONTRACTOR CONTRACTOR
REASCHNABLE SUSEICION COMTRACTOR CONTRACTOR
PosT ACCIBENT CONTRACTOR CONTRACTOR
Rt Doe CONTRACTOR CONTRACTOR
FoLLcw-UP EMPLOTEE EMPLOTEE
ALcoHor TEST
REASOHARLE SUISPICION CONTRAGTOR CONTRACTOR
PosT ACCIOENT CONTHACTOR CONTRASTOR
Fot ow-Us EMELOTEE EMPLOYEE
EMPLOYEE EDLCATHOH
CONTRACTOR CORTRACTOR
{OHID DPWP GiRraNT SUPPORTED})
SUFERVISODR EDUCATION
COHTRACTOR COMNTRACTOR
(OHI DFWP GRANT SUPPOARTED)
EMPLOYEE ASSISTANCE PROGRAM LocalL UnioM No. 2 | 2, [BEW HEALTH AND CONTRACTOR
WELFARE FLiND

Xll. OTHER PROVISIONS

A. OHIO BUREAU OF WORKERS' COMPENSATION DRUG-FREE WORKFLACE PROGRAM

THIZ WRIITEN FROCRAM IS DESIGHED TO MEET THE REQUIREMENTS OF THE OHio BUREAU oF YWORKERS'
LCGMF"ENSAT!QN DRUG-FREE WORKPLACE PROGRAM. MNOTWITHSTANDING AHY OTHER PROVISION OF THIS POLICT QR
LAY OTHER [CONTRACTOR COMMUNICATION OR ACTHIH, THE CONTRACTOR SHaLL NOT TAKE AMY ACTION GR ADVOCATE

LANY POLICY OR PROCEDURE THAT WOoOULD DISQUALIFY [T FRCOM RECEVING DISCOUNTED WORKERS " COMPENSATION,

4
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!FREMIUM& OR PREVEHT IT FROM COMPLYING WiITH THE OHIO BUREALF OF WORKER's CoMPENSATION DRUS-FRE
WoRKFLACE PROGRAM. [N THE EVENT ANy CONTRACTOR FROCEDURE 15 DETERMIMED TO BE DMSOUALIFYING OR
WICLATIVE, THAT SFECIFIC PoLICY R PROCEDURE SHalL BE AUTOMATICALLY REVOKED AND IGNORED FOR
FURPOSES OF ADMINISTERING AN OHIS QUALIFIED DRUG-FREE WoRKPLACE PROGRAM THAT MEETS FEDERAL MOTOR
CARRIER REGULATIONS, WHERE REQUIRED,

B. CoMPLIANCE WITH Local, STATE, AND FEDERAL LAW

EMPLOVEES WHOSE POSITIONS ARE SUBJECT 10 ANY SPECIAL LAW OR REGULATION [FEDERAL, STATE, LDCA
DR OTHERWISE] MAY FACE ADDITIONAL EMPLOYMENT REGUREMENTS. FOoR EXAMPLE, |F FEDEHAI;. LAW REDLUIRES

LZERC THRESHOLD FOrR CERTAIN DESIGNATED DRUGS ANMDYOR ALCCOHOL, EMPLOYEES IN THESE POSITIONS WHO TE

qF'CISTTrVE ARE SUBJECT TO DISCIFLINE UP TO AND [MCLUDING TEHMrN;LT!'DN OF EMPLOYMENT, NOTWITHSTANDING AN
CTHER PROVISION OF THIS POLICY.

IC. OHIO BUREAU OF WORKERS' COMPENSATION | O-STEP BUSINESS PLAN

Az PART oF THE DRUG-FREE YWORKPLACE PROGRAM, THE CONTRACTOR MAY BE PUTTING NTO PLACE A

SAFETY PLAN SPONSORED BY THE QOHIO BuREAU OF WORKERS " COMPENSATION KNOAWWN AS THE | O-STEP BUSINESS

FiaM, THIZ PLAN WORKS IN CONCERT WITH THIS POLICY AND IS AIMED AT CREATING AN OVEMALL SAFER WORKPLACE,
MoRE INFORMATION ABOUT THIS PLAN MAY BE COMMLNICATED TO EMPLOTEES, AND EMPLOYEES ARE WELCOME TO
INGUIRE ABCUT THE PLaN WTH THEIR SUPERVISORS OR THE PROGRAM ADMINISTRATOR.

. DRUG-FREE WoORKPLACE PROGRAM AND MINORS

IH THE EVENT THAT AN EMPLOYEE IS5 LWNDER THE AGE OF EISGHTEENW (] 8) AT THE TIME OF TESTIMG UNDER
THIZ PoLicy, THE CTDONTRACTOR RESQUIRES THAT WRITTEN COMSENT TO TEST BE EXECUTEDR BEY THE EMPLOYEE'S
PARENT GR LEGAL GUARDIAN, A% A CONDITION PRECEDEMT ©OF EMPLOYMEMT, EMPLOYEES IDENTIFIED IM THI
PROVISION ARE REQUIRED TO FROVIDE THE REQUIRED CONSENT THAT 15 PROPERLY EXECUTED W ACCORDMNCE WITH
THIS POLICY. FURTHERMORE, EMPLOYEES (DENTIFIED 1M THIS PROVISION WHO OO HOT HAVE THE PROFER CONSEM
[T TEST ARE PROMHIBITED FROM TAKING ANY TEST REQUIRED UNDER THIS FOUCY OR ANY OTHER POLICY O

uCCI'NTHAC'R'JH.
Xlll. DEFINITIONS

ADULTERATED SPECIMEN: A SPECIMEN THAT CONTAINS A SUESTANCE THAT IS NOT EXPECTED T BE PRESEMT IM
HUMAN URINE, OR SONTAINS A SUBSTANCE EXPECTED TO BE PRESENT BUT i5 AT & CONCENTRATION S0 HKSH THAT IT
S NOT CONSISTENT WiITH HUMAN LIRINE.

ALCOHOL: THE INTOXICATING AGENT (N BEVERAGE ALCOHOL, ETHYL ALCOHOL, OR OTHER LOW MOLECULAR WEIGHT
ALCOHOL'S IMCLUDING METHYL AND ISOPROPYL &L COHOL.

ALCOHQLISM: A DISEASE IN WHICH A PERSON'S CONSUHMPTION OF ANY ALCOMHOLIKE: BEVERAGE DEFIMITELY AND

REPEATEDLY INTERFERES WITH THAT PERSCON'S HEALTH ANG/OR PERFORMANCE,

OLLED SLUBSTANCE: AHY SLUBSTAMCE THAT CAN ONLY BE LEGALLY OBTAINED 2Y FRESCRIFTION FROM A

LICENSED MEDICAL PRACTITIONER,
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CONTRACTOR PREMISES: TNCLUDES AlLL LAND PROPERTY, BUILDINGS, STRUCTLRES, INSTALLATIONS, BOATS, PLANES,
k-CARs. TRUGKS, VANS, AND All OTHER MEANS OF CONVEYAHNCE OWMED BEY DR LEASED TO THE CONTRACTOR OR

CTHERWISE BEING UTILIZED FOoR CONTRACTOR AFFALRS,

EMPLOYEE: ANY EMPLOYEE OF THE CONTRACTOR, INCELDING MANAGEMENT AND SUFERVISORY EMPLOYEES.
r_lu_wa_Q: ANT DRUG OR SUBSTANCE WHICH IS NOT LEGALLY QOETAINABLE AND WHOSE USE, SALE,

POSSESSION, PURCHASE OR TRANSFER 15 RESTRICTED OR FROHIBITEDR BY Law OR WHICH 15 LEGALLY OBTAINABLE,
HEL.IT Has NOT BEENM LESALLY OBTAIMEE. THE TERM “ILLEcAL DRUG" BROADLY REFERS TO ALL FORMS OF
HARCOTICS, DEFRESSANTS, STIMULANTS, HALLUGCINOGENS, COTAINE, CRACK, AMPHETAMINES, OR COTHER DRUGS OR
PREFARAT|CN THAT ALTER A PERSON'S PHYSICAL OR EMOTIONAL STATE, (NCLUGING MARIIUAMA, THIS TERM ALSC
INCLLIDES PRESCRIBED DRUGS NOT LEGALLY OBTAINED AND PRESCRIBED DRLGS NOT BEING USED FOR PRESCRIBED

PLURPOSES.

L L DRrUo: PRESCRIBED DRUGS AND OVERSTHE-COUNTER DRUGS THAT HAYE EEEN QHTAINED LESALLY AND ARE

BEING USED FOR THE FURFLOSE FOR WHICH THEY WERE FRESCRIBED AND/OR MANUFACSTURED, THIS TERH ALSD

INCLUODES ALCOHOL AS DEFINED IN THIS POLICY.

[ CH: A LICENSED PHYSICIAN (MEDICAL DOCTOR OR DOCTOR OF QSTECRATHY!
RESFONSIBELE FOR RECEIVING LABQRATOAY RESULTS SENERATED BY AN EMPLOYER'2 DRUG TESTING PROGRAM. THE
MREO SHaALL HAVE KNOWLEDSE OF SUBSTANCE ABUSE DISORDERS AND HAVE APPROPRIATE MEDICAL TRAINIMNG TO
INTERPRET ANMO EVALUATE AN INDIVIDUAL'S CONFIRMED RPOSITIVE TEST RESULT, TOGETHER WITH HIS/HER MEDICAL
lHIS‘I‘DR‘Y AND AMY OTHER RELEVANT BIGMEDICAL [MFDRMATION.

SPLIT SPECIMEN: IN DRUS TESTING, A PART OF THE URINE SPECIMEN THAT 15 SENT T A FIRST LABGQRATORY Al
RETAINED UMDPENED, AND WHICH |5 TRANSFORTED TQ A SECOND LABORATORY IN THE EVENT THAT THE EMPLOYEE
|REQE.IESTS THAT IT BE TESTED FOLLOWING 4 VERIFIED POSITIVE TEST OF THE PRELIMINARY SPECIMEN DR A YERIFIED
LD TERATED OR SUBSTITUTED TEST KESLLT,

STAN ! THE UNMAUTHORIZED USE OF ANY DRUGS (LEGAL OR ILLEGALY ANIDYOR ALCOHCL OF USE IM
SUCH QUANTITY OR FREQUENCY AS TC IMPAIR A PERSCN'S MENTAL OR PHYSICAL CARPACITY.

SLBSTITUTED SPECIMEN: A SFPECIMEN WITH CREATININE AND SPECIFIC GRAVITY YALUES THAT ARE 50 DIMINISHED
[THAT THEY ARE NOT COHSISTEMT WITH HUMAN URINE.,

LINDER THE INFLLUENGCE: THE EMPLOYEE HAS ALCOHOL ANDYOR DRUGS 1N HIS/HER SYSTEM AND HAS TESTED
JPCISITIVE FOR ALCOHSOL AND/OR DRUGS, THE EMPLOTEE CAN ALSD BE DETERMINED TG BE "UNDER THE INFLUIENCSE"
WHEN AFFECTED BY SUCH ALCOHOL ANG/OR DRUG IN ANY DETECTABLE MANNER, INGLUDING BUT NOT UMITED TG

hrMFAIHED FERFORMANCE OF THE JOB DUTIES AND RESPONSIBILITIES AND/OR SAFETY CONCERMS,

X1V, FORMS AND ATTACHMENT
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NECA — CINCINNATI CHAPTER

DRUG-FREE WORKPLACE PROGRAM
A, ATKNOWLEDGEMENT, CONSENT, RELEASE, AND INFORMATION FoRM

THE HPVIDUAL IDENTIFIED BELOW HEREBY ACGHKNOWLEDGES THAT THE HAYE RECEWED & GoPy oF NECS
CINCINNATI CHAPTER DRUG-FREE WoORKPLACE PROGRAM WRITTEN POLICY.

f PRINTED NAME: {FRINT FIRST AND LAST NAME) Social SECURITY Mo,

HoME ADDRESS: Cate;

Home PHoNg Mo

SIGHATURE:

1 ZO03 NuRsiNg Comrs, Aul RoHTs Resenves, 7




NECA — CINCINNATI CHAFPTER

DRUG-FREE WORKPLACE PROGRAM
2. REASOMNABLE SusPicioN REFORT OF SUSPECTED JoB-RELATED DRUG aND/OR ALCCHOL UsSE.

THE IMNDIVIDLAL [DEMTIFIED BELOW 1S SUSFECTED OF FAILING TS COMPLY WITH THE ASsSoctarions DRUG-
FREE WoRKPLACE FoLcy.
INSTRUCTIONS T SUPERVISOR: WATCH THE EMPLOYEE CAREFLILLY AND NOTE SUSPICIOUS ACTIONS AMESGR
CHARACTERISTICS OH THIS FORM., BE SURE THAT AL SUFPERVISION INVOLYED [N THE OBSERVATION PRDCESS
COMFLETES A SEPARATE COFY OF THIS OBSERVATION REFORT IMMEDIATELY, THIS DOCSLUMENT MUST BE PREFARED
AND SIBHNED BY THE SUPERVISOR wiTHIN 24 HOURS OF THE QBSERYED BEHAVIOR OR BEFORE THE RESULTS OF
THE TEST ARE RELEASELD,
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NECA — CINCINNATI CHAPTER
DRUG-FrREE WoORKPLACE PROGRAM
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NECA — CINCINNATI CHAPTER

DRUG-FREE WORKPLACE PROGRAM
B. NEXT CHANCE ACREEMENT

As PAaRT OF 1ITS DRUG-FREE WoORKPLACE PROGRAM, YOU AGREE TO SEEK COUNSELING AND REFERRAL TO A
REHABILITATION PROGRAM FOR ALCOMOL AND/OR DRUG USE. THE ULTIMATE QOAL IS FOR YOU T MEET ALL THE
REQUREMENTS OF THE POLICT AND RETURN TO WORK. THE FOLLOWING CONDTIONS APPLY T YOUR
REHABIITATION PROGRAM;

*  YOU MUST AUTHORIZE YOUR COLNSELCR OR REHABILITATION PROGRAM COORDINATOR T PROVIDE FROOF
OF ENROLLMENT |M AN ALCOHOL/DRUG ABLISE REHABILITATION PROGRAM AND PROGF OF ATTENDANGE AT ALL
RECUIRED SESSIONS ON A MONTHLY Basiz, YOUR ATTENDANCE MAY BE CLOSELY MOMITORED AHD MAY SERY
AS A BASIS TS TERMINATE YOUR EMPLOYMENT (CANCEL THIS AGREEMENT! IF YOU Y NOT REGULARLY ATTEND
ALL REQUIRED SESSICNS,

2 You wilL PAY FOR ALL COSTS THAT ARE NOT COVERED BY TOUR INSURANCE AND/OR MEALTH AKD WELFARE
FUND.

» FOR SEVERAL MONTHS FOLLOWING COMPLETION OF YOLIR REHABILITATION PROGRAM, YOU WILL BE TESTED
FOR ALCOHOL AND/OR DRUS USE GN AN UNANNOUNGCED BASIS TO DETERMINE [F YOU ARE IN COMPLIANCE
WitH THE DRUG-FREE WoRkPLACE POLICY. TOUR EMPLOYMENT MAY BE PROMPTLY TE.HM'INATED IF FOu
REFLISE T SUBEMIT TO TESTING QR IF vOU TEST POSITIVE DURING THIS PERIOD,

*  YOU MUST MEET ALL ESTABUSHED STANDARDS OF CONDUCT AND JOB PERFORMANCE. YO MaY BE
TERMINATED IF YOUR ON-THE-JQB COMDUCT OR J0B PERFORMANCE IS LNSATIZSFACTORY. SATISFACTORY
PERFORMANCE INCLUDES ONOSOING COMPLIANCE WITH THIS DRUG/ALCOHOL TESTING POLICY, INSLUDHNG
TESTING IF THERE IS REASONABLE SUSFICION OF A VIDLATION OF THE PROHIBITION OF USE.

* YO vOLUNTARILY AGREE TS ALL OF THE ABOVE CONDITIONS AND AUTHORIZE MY COLNZELOR DR

REHABILITATION FROERAM COORDNATOR TO PROVIDE PROCF OF MY EMROLLMENT AND ATFEMDANRCE AT THE

RECOMMENDED REHABILITATION FROGRAM,

THIS FORM 15 OPTIONAL

ACCEPTANCE OF THIS PoLicY aND/OR PROVIDING A SFECIMEN IN
ACCORDANCE WITH THIS POLICY SHall CONSTITUTE IMPLIED ACCEFTANCE
AS EXPUCITLY DESCRIBED ABOVE AHND OTHERWISE,

I 20 Nursmc Sores, A, Ricers Besooven, 20




NECA — CINCINNATI CHAPTER
DRUG-FREE WORKPLACE PROGRAM

LCL ADDFTION AGREEMENT

THE Haonsl ELECTRICAL CONTRACTORS ASSOCKTION CINCINMATI CHAFTER HEREBRY ADODFTS AND AGREES TO
THIS DRUG-FREE WoRKPLACE PROGRAM AND POLICY EFFECTIVE AS OF THE DATE BEELOW.

REPRESENTING THE NATIONAL ELEGTRICAL CONTRACTORS ASSOCIATION CINGINNATI CHAFTER

Do BOLLING
Exgcu

MNuasiNG Cores f SHIELD HEREBY AGREES TO SERVE AZ THE DESIGNATED MEDICAL FROVIDER FOR
IMPLEMENTATION AND ADMIMISTRATION OF ALL COMPONENTS OF THIS PROGRAM,

ANDREW POWELL

PIRECTOR OF MEmM TESTING
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